


Jenny Austin
Head Of IT
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in working as the Head of IT for [Company Name]. With my extensive experience leading technology teams and developing innovative solutions, I am confident I can make a positive impact on the organization.
Over the past decade, I have worked in various technology and IT roles, giving me a solid background in the industry. I have managed various teams and projects, developed software solutions, and provided support to users. I have a proven ability to recognize and capitalize on opportunities to create and improve IT systems, and I am confident I can use my expertise to help [Company Name] achieve its objectives.
I am highly organized and results- oriented, and have a passion for problem solving. I am adept at staying on top of the latest developments in technology, and am a strong communicator who can effectively convey complex information to both technical and non- technical audiences. In addition, I have a proven track record of providing top- notch customer service, and am deeply committed to the success of the organization and its customers.
I am confident I am the ideal fit for the Head of IT position, and I look forward to discussing the role with you in detail. Thank you for your consideration.

Sincerely,

Your Name[image: horizontal line]
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