


Jenny Austin
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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing in response to your recent job posting for a GIS Technician. As a GIS professional with over five years’ experience in digital mapping and spatial analysis, I believe I have the skills and experience to be a valuable asset to your team.
My experience in GIS includes working with various software programs such as ArcGIS, QGIS, and Global Mapper. I have experience with developing GIS databases, digital mapping, and creating detailed presentations of spatial data. I have also conducted spatial analysis and geoprocessing tasks, and am well- versed in data manipulation and compilation.
I am confident in my ability to work with a variety of stakeholders to ensure effective communication of data and information. I am comfortable working in both Windows and Mac OS environments and have excellent written and verbal communication skills.
I am eager to bring my experience and dedication to your team. In addition to my technical skills, I am also organized, detail- oriented and have a drive to complete tasks efficiently and accurately. I am confident that I can make a significant contribution to your organization.
I look forward to discussing my qualifications in more detail and am available for an interview at any time. Please review my attached resume for further information about my qualifications.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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