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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am very interested in the Functional Analyst position currently available at [Company Name]. As a highly organized and detail- oriented professional with more than eight years of experience in IT systems and process analysis, I am confident that I am an ideal candidate for this opportunity.
Throughout my career, I have demonstrated superior problem- solving and analytical skills, enabling me to quickly identify underlying problems and develop optimal solutions. I have also worked extensively with various programming languages, including Java, Python, and SQL, and I am well- versed in testing, troubleshooting, and debugging. In addition, I am adept at creating technical documents and can explain complex concepts in easy- to- understand terms.
I am a highly organized self- starter that works well independently and as part of a team. I am comfortable managing multiple projects simultaneously, and I have a proven ability to prioritize tasks and meet tight deadlines. Furthermore, I am an effective communicator with a sincere commitment to customer service. I am confident that I can contribute significantly to your organization.
I am excited to discuss the position with you in more detail and appreciate your consideration. Please find my resume enclosed.
Sincerely,
Your Name
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