


Jenny Austin
Freelance Proofreader
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Freelance Proofreader position with [Company Name]. Having [Number] years of experience in proofreading and editing, I am confident that I possess the skills and knowledge to be a valuable addition to your team.
I have a comprehensive understanding of grammar, punctuation and spelling rules, as well as a keen eye for typos and other errors. I also have a strong eye for detail and can quickly identify any discrepancies. I specialize in proofreading manuscripts, articles, blogs, and other written content, ensuring that they meet the highest standards of accuracy and readability. I have experience using a variety of software programs, including Adobe Acrobat, Microsoft Word, and Apple Pages.
I am highly organized, reliable and can work independently without supervision. I have a passion for the English language and take pride in my ability to produce polished, high- quality work for my clients. I am available to start immediately and would love the opportunity to discuss my qualifications further.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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