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4th September 20XX

Dear [Hiring Manager],
My name is [Your Name], and I am an experienced freelance event planner looking for an opportunity to join your team. With more than 4 years of experience in creating and executing unique and creative events in a range of settings, I am confident that I can bring value to your organization.
I have a strong organizational skill set, allowing me to juggle multiple tasks and keep on top of a busy schedule. I have a successful track record of creating planned events that adhere to budgets and timeline, and that are tailored to meet the needs of the clients. My ability to successfully network and build relationships has been a key factor in the success of the events I’ve organized.
I have a deep understanding of all the aspects of event planning, from concept development to post- event evaluation. I am also adept at using various types of technology, such as event- management software, to ensure everything is running smoothly. I also understand the importance of maintaining open communication with vendors and venues to guarantee a successful outcome.
I am excited at the prospect of contributing to your organization. I am confident that my skills and experience make me the ideal candidate for the position. I would welcome the chance to discuss the role with you further and demonstrate my commitment to creating and managing world- class events.
Thank you for your time and consideration.
Sincerely,
Your Name
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