


Jenny Austin
Freelance Copy Editor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Freelance Copy Editor position you recently posted. With my experience in copy editing and proofreading, I believe I am an ideal candidate for the role.
I have a Bachelor’s degree in English and 6 years of experience as a professional copy editor, during which I have worked on a wide range of projects. I am skilled in carefully checking written content for accuracy and consistency, and have a keen eye for catching even the slightest of mistakes. My background also includes working with a variety of digital media, from websites to online manuals.
In addition to my copy editing and proofreading skills, I also possess excellent communication and organizational skills. I understand the importance of not just producing quality work, but meeting deadlines as well.
I am confident that I can be a valuable asset to your team and I would welcome the opportunity to meet with you and discuss the position in further detail.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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