

Jenny Austin
Fleet Coordinator 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Fleet Coordinator. With more than seven years of experience managing and coordinating fleet operations for a large construction company, I am confident that I can help your company with its fleet management objectives.
I have extensive experience in developing and maintaining fleet management processes and procedures. I have extensive knowledge of the industry including vehicle selection, maintenance, and fuel management. I also have experience in analyzing fleet performance and making cost- effective decisions. In addition, I have a strong understanding of safety regulations and measures that must be taken to ensure safe operations.
My strong organizational, communication, and problem- solving skills help me coordinate and oversee multiple tasks. I am confident that I can anticipate and manage any problems that may arise and work to ensure that all operations run smoothly.
I am well- versed in the current technology used for fleet management and I am familiar with various software and systems used in the industry. I am a highly organized, detail- oriented individual with an aptitude for multitasking. I am confident that I can bring my experience and knowledge to your organization and exceed your expectations.
I would be thrilled to discuss this position in more detail with you. Please do not hesitate to contact me if you have any questions. Thank you for your time and consideration.

Sincerely,

Your Name
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