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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Fleet Administrator position at [Company Name]. With my extensive experience in fleet management and proven organizational ability, I feel confident that I am the right fit for this role.
For the past 6 years I have worked as a Fleet Administrator for a large logistics company. During this time, I have successfully managed fleets ranging in size from 25 to 100 vehicles. I have developed a deep understanding of what it takes to maintain an efficient fleet, from choosing the right vehicles and parts to scheduling regular maintenance. I have also been responsible for monitoring and tracking company vehicles, as well as keeping accurate records of vehicle expenses and usage.
My superior organizational skills have enabled me to consistently reduce fleet costs, while also ensuring safe operation. I have also implemented a number of creative solutions to streamline fleet management processes and maximize efficiency.
I am confident that I am the ideal candidate for this role. I am a highly motivated and organized professional with a comprehensive knowledge of fleet management and operations. In addition, I am committed to providing excellent customer service and ensuring the safe and cost- effective operation of the company’s fleet.
Thank you for your time and consideration. I look forward to hearing from you soon.

Sincerely,

Your Name
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