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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the position of Export Coordinator. With four years of experience in international logistics, I am confident that I am an ideal candidate for this role.
I have a solid understanding of the export/import processes and the legal regulations involved in international trade. I have managed teams of people responsible for customs clearance, freight forwarding, vessel chartering, and origin/destination clearance. I have excellent problem- solving skills, which I have used to resolve issues quickly and efficiently. Additionally, I have experience with export documentation, such as bill of lading, commercial invoices, letters of credit, and other documents related to international trade.
I am an effective communicator and collaborate well with others. I am comfortable working independently and have a proven track record of meeting tight deadlines. I am also organized and detail- oriented, and have an advanced understanding of trade compliance.
I am excited to explore the Export Coordinator position at [Company Name] and believe I could be an asset to the team. Thank you for your time and consideration. I look forward to hearing from you.

Sincerely,

Your Name
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