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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Export Clerk position at [Company Name]. With my education, experience, and skills, I am confident that I am the right candidate for the job.
I have a Bachelor’s Degree in Business and have seven years of experience working in international shipping and logistics. I have an in- depth knowledge of the entire process from customs clearance procedures to individual export regulations. I am highly organized and detail- oriented and have excellent communication skills. I am experienced in managing export- related paperwork and have a good understanding of global trade regulations.
I have a proven track record of successfully managing export orders and ensuring shipments arrive on time and within the budget. My familiarity with different transportation methods and shipping software is an added benefit. My problem- solving skills are also excellent, and I am willing to work long hours and make sure all deadlines are met.
I am confident I can make a positive contribution to your organization. I am readily available for an interview at your convenience and look forward to hearing from you soon.
Thank you for your time and consideration.

Sincerely,

Your Name
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