


Julie Andrews
Event Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Event Operations Manager at [Company Name]. With years of professional experience in both event and project management, I am confident that I possess the necessary skills and experience to contribute to your team.
Having worked in the event planning industry for over 6 years, I have extensive knowledge and expertise in project coordination, event operations, and logistics. During my time in this field, I have successfully managed events of various scales, from small scale corporate events to large scale promotional events. I have a proven track record of successfully planning and executing complex events within budget and on schedule.
I am highly organized and possess excellent multitasking abilities, allowing me to manage multiple projects effectively and efficiently. I also have a keen eye for detail, enabling me to identify potential issues and rectify them before they become a problem. I have excellent communication skills, with the ability to build strong relationships with clients, vendors, and other stakeholders.
Thank you for your time and consideration.
Sincerely,
Your Name
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