


Julie Andrews
Event Host
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing in regards to the position of Event Host at [Company Name].
With extensive experience in event planning and management, I am confident that I will be a valuable addition to your team.
My background includes working in a fast- paced event planning and execution setting, where I have developed the skill set needed to organize and lead successful events. I am highly organized and possess excellent customer service skills, making me a great choice to ensure the best events possible. I possess the ability to communicate effectively and efficiently to all parties involved.
I can handle any given situation with the utmost professionalism and have a knack for creating and maintaining positive relationships with clients and vendors. I am also well- versed in the use of relevant software and applications, such as Microsoft Office and Adobe Creative Suite.
Further, I have a proven track record of working closely with other teams and departments to ensure smooth event planning and execution.
Thank you for your time and consideration.
Sincerely,
Your Name
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