


Julie Andrews
Event Coordinator
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Event Coordinator with [Company Name]. I am an experienced and highly organized professional, driven to exceed expectations and deliver successful events of all types and sizes.
My experience includes five years of event coordination, budgeting, and promotion in various industries. During my tenure, I have successfully coordinated more than 50 events, ranging from training seminars, conferences, galas, and other special occasions. My experience includes creating and implementing event plans, coordinating venues and vendors, and managing event budgets. I am also experienced in developing promotional materials, such as websites, brochures, and social media campaigns.
My interpersonal skills have been instrumental in developing strong relationships with vendors and stakeholders. I am highly organized, detail- oriented, and have a knack for problem- solving, while staying cool and composed under pressure. My ability to stay ahead of deadlines and maintain budgets, while delivering quality events, has earned me a reputation as a reliable and creative event coordinator.
I am confident that I can bring the same level of enthusiasm, dedication, and success to this role. I am excited to join your team and contribute to the success of your events.
Thank you for your time and consideration.
Sincerely,
Your Name
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