


Warren Beatty
Enrollment Counselor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in the Enrollment Counselor position with [Company Name]. With my experience in student counseling, customer service and sales, I believe I am well- suited for this role.
In my current role as an Enrollment Counselor for [University], I am responsible for providing counseling services to students. I am knowledgeable in the various aspects of student enrollment, such as helping students to determine the best course of study, providing information about tuition, and helping them fill out the necessary forms. I have worked in a sales capacity as well, helping students to understand the benefits of attending our university.
I am also passionate about providing excellent customer service, ensuring that students have a positive experience throughout their enrollment process. I am confident in my ability to develop relationships with students, address their concerns, and provide guidance in a professional and empathetic manner.
In addition, I am well- versed in using technology to streamline the enrollment process. I am a skilled user of computer software, such as Microsoft Office, and I can quickly learn any program or database.
Thank you for your time and consideration.
Sincerely,
Your Name[image: horizontal line]
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