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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Director of Training and Development in your organization. As a highly experienced and results- driven professional with an impressive blend of technical and leadership experience, I am well- equipped to make a significant contribution to the ongoing success of your organization.
In my current role for ABC Company, I have successfully led the training and development team for the past six years. During this time, I have implemented a wide range of successful training programs, initiatives, and strategies that have yielded improved employee performance, greater organizational efficiency, and higher customer satisfaction.
In addition to my hands- on experience, I have also earned a degree in Human Resources Management, giving me the necessary technical knowledge to excel in this role. Furthermore, I have developed the ability to identify talent and to develop team members to be the best they can be.
I am confident that my extensive experience, impressive qualifications, and proven record of success in training and development roles make me an ideal fit for the Director of Training and Development position. I also have excellent interpersonal and communication skills, making me well- suited for cultivating strong working relationships with both internal and external stakeholders.
I look forward to discussing this opportunity in more detail and am available for an interview at any time. Thank you for your consideration.

Sincerely,

Your Name
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