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4th September 20XX

Dear Hiring Manager:
I am writing to apply for the Director role at [Organization Name]. With a background in business strategy, operations management, and leading high- performance teams, I am confident in my ability to contribute to your organization’s success.
Most recently, I served as the Director of Product Development for [Company Name], where I led a team of 8 engineers in the design and development of four products. My success in this role was measured by the timely completion of projects, customer satisfaction, and the products’ ability to exceed profit goals. I also established strong relationships with external stakeholders and vendors, allowing us to stay at the forefront of our industry.
I understand the importance of maintaining a strong corporate culture and team spirit. I have a proven track record of developing strong relationships with colleagues and providing the motivation and guidance needed to drive teams towards their goals. I am also an excellent communicator and highly organized, with the ability to manage multiple projects and deadlines.
I am excited to bring my experience and skills to your organization and am confident that I can make a positive contribution to your team. I would welcome the opportunity to discuss my suitability for the role in further detail.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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