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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Development Officer at [Organization Name]. With over [number] years of experience in fundraising and working with non- profits, I am confident that I am the best candidate for the job.
Throughout my career, I have worked with various organizations on a variety of development goals. I have developed and implemented successful strategies for donor relations, grant writing, and special events. I am also highly skilled in budget planning, grant management, and data analysis.
I have a proven track record of creating and managing successful campaigns that have yielded both financial and non- financial returns. I am adept at cultivating and maintaining relationships with both current and future supporters.
I am highly organized and have excellent communication skills. I am also a strong team player and have the ability to work effectively with people from all backgrounds.
I am excited to bring my passion for fundraising and commitment to helping non- profits reach their goals to your organization. I am certain that I can be an invaluable asset to your team.
I look forward to learning more about this opportunity and discussing how I can help your organization.
Thank you for your time and consideration.

Sincerely,

Your Name
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