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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Department Manager at [Company Name]. After carefully reviewing the job description and learning more about [Company Name], I am confident that my extensive experience in the department management field makes me the perfect candidate.
For the past six years, I have worked as a Department Manager for [Company Name], where I have been responsible for leading a team of over 50 employees. During my tenure with the company, I have successfully implemented numerous initiatives that have improved the overall efficiency of the Department. My specific accomplishments include developing and implementing new processes and procedures, creating a performance- driven culture, and developing a system to provide employees with timely feedback to foster their professional growth. Additionally, I have developed strong relationships with internal and external stakeholders, and I am comfortable in both consultative and leadership roles.
In addition to my experience, I bring my strong organizational skills, attention to detail, and ability to think strategically to the position. I am highly motivated and thrive in fast- paced and challenging environments. I am also a great problem solver and I am confident I can handle any situation or challenge that comes my way.
I am thrilled at the prospect of joining [Company Name] and contributing to its success. I am available for an interview at your convenience, and I look forward to hearing from you.
Thank you for your consideration.
Sincerely,
Your Name
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