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4th September 20XX

Dear Hiring Manager:
 am writing to apply for the position of Dental Treatment Coordinator at [Clinic Name]. With experience in both the clinical and administrative sides of dentistry, I believe I am an ideal candidate for the role.
As a skilled dental professional, I have worked as both a certified dental assistant and a front office coordinator. I am well- versed in the most modern dental technologies, enabling me to coordinate treatment plans, ensure proper patient care and maximize office efficiency.
It is my professional goal to provide patients with a positive and safe dental experience. I understand the importance of patient communication and I strive to ensure clear and thorough communication between the patient, provider, and other health professionals. I am a passionate advocate for patient satisfaction and I am confident in my ability to empower patients to make informed decisions.
In addition to my strong clinical background, I have a deep understanding of dental office procedures and protocols. I have extensive experience in scheduling appointments, billing and collections, verifying insurance, and managing patient records.
I am excited to join your team and contribute my knowledge and experience to your practice. I am confident that I can be an asset to your organization and I look forward to speaking with you further about this opportunity.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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