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4th September 20XX

Dear Hiring Manager:
I am writing to apply for the Dental Secretary position at [Name of Dental Practice]. With my background in office administration and excellent interpersonal skills, I am confident that I would make a great addition to your team.
I have over five years of professional experience as a Dental Secretary, working closely with dental teams to ensure efficient daily operations. I am familiar with patient record management, scheduling, and insurance billing, and I have a real passion for providing excellent customer service.
I am experienced in using various office software and I am able to keep up with the latest advancements in dental technology. My attention to detail and strong organizational skills allow me to manage multiple tasks and prioritize effectively. I have a friendly and outgoing personality, and I enjoy working with people.
I would welcome the opportunity to discuss my qualifications and experience in more detail. If you would like to contact me, please feel free to do so at your convenience. Thank you for your time and consideration.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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