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4th September 20XX

Dear Hiring Manager:
I am writing to express my interest in the Dental Receptionist position at [Company Name]. As a professional with eight years of experience as a dental receptionist and office manager, I am confident that I have the skills needed to exceed your expectations in this role.
My current role with [Company Name] has allowed me to develop a deep knowledge of the dental industry and a strong commitment to providing superior customer service. I have a thorough understanding of dental codes and insurance plans and can easily keep up with the latest processes and procedures. I can quickly and efficiently check patients in and out, verify insurance, answer phone calls, and respond to emails.
In addition to my extensive experience with the daily operations of a dental office, I am also proficient in using dental software such as [name of software] and [name of software]. I am confident in my ability to enter patient information accurately and to use the software to create reports, manage patient records, and process payments.
I am eager to join a team that values professionalism and customer service. I am confident that I have the skills and experience to be a positive addition to your team. I would welcome the opportunity to discuss my qualifications in greater detail.
Thank you for your time and consideration. 
Sincerely,
Your Name[image: horizontal line]
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