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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Day Porter at [Company]. I am a highly motivated and organized professional with more than three years of experience in the field.
In my current role as Day Porter at [current company], I provide a range of cleaning services, including dusting and vacuuming, sanitizing restrooms, and removing trash. I also have experience in light maintenance work, such as changing lightbulbs, painting walls, and minor repairs. I am adept at working with a variety of clients, from individual customers to large corporate entities.
I am used to multi- tasking and working independently with minimal supervision. I take pride in my work, and I am well- known for my superb attention to detail. My excellent customer service skills and willingness to go above and beyond have earned me many positive reviews from my employers.
I am confident that I would be an excellent addition to [Company]. I am eager to use my skills and experience to help make [Company] the best it can be. Please do not hesitate to contact me if you have any questions.

Thank you for your consideration.
Sincerely,
Your Name
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