


Jenny Austin
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123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Database Coordinator position you recently posted. With my extensive experience in database coordination, I am confident that I am an ideal fit for your organization.
Throughout my career I have been responsible for designing and maintaining databases, ensuring that the data is accurate and secure. I have performed data analysis and data mining to identify trends in data, as well as developed strategies for data manipulation. In addition, I have implemented automation processes to streamline data storage processes and ensure optimal efficiency.
My expertise extends to managing and organizing data in a way that meets the goals of the organization. I am also adept at troubleshooting and resolving system and software issues and can provide training to other staff members on the proper use of databases.
I am highly organized and detail- oriented, with excellent problem- solving and communication skills. I am able to work efficiently and effectively both independently and as part of a team.
I am confident that I can bring my considerable experience and expertise to this position. I would very much appreciate the opportunity to discuss my qualifications with you further in an interview. 
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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