


Jenny Austin
Database Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Database Assistant advertised on [Website].
I am a highly organized individual with a demonstrated track record of excellence in database management. I possess the technical skills and experience necessary to develop and maintain successful database solutions. I have a sound knowledge of database design, modeling, and optimization, as well as experience with database development and administration.
At my current position as Database Assistant at [Company], I am responsible for the design, development, and maintenance of the company’s databases. I have successfully implemented a number of database solutions, significantly improving efficiency and accuracy of data entry and retrieval. Additionally, I have provided training and support to staff and worked closely with the IT team to ensure that the databases are secure and compliant with industry standards.
My ability to understand and analyze complex data and develop effective solutions makes me an ideal candidate for the position. I am confident that my skills and experience make me the perfect fit for this role and I am excited to further discuss how I can contribute to your team.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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