


Jenny Austin
Data Reporting Analyst
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Data Reporting Analyst with your organization. As an experienced data analyst with over five years of experience in this field, I am confident I have the required qualifications to excel in this role.
My current role as a data analyst has provided me with the perfect opportunity to develop and enhance my knowledge in the field. I am currently responsible for developing and conducting data analysis, providing insights on data trends, and transferring raw data into meaningful insights to support organizational decision making. This has given me essential skills in working with large data sets, creating data visualizations and reports, and developing complex queries.
I also have extensive experience in extracting data from various sources and working with tools such as Excel, SQL and Tableau to analyze data. I am also well- versed in data cleansing and preparation, which allows me to ensure data accuracy and integrity for my reports.
I am passionate about utilizing data to drive business decisions, providing stakeholders with tailored data visualizations and reports, and continually improving my data analytic skills. I am confident that I would be a valuable asset to your team and would appreciate the opportunity to discuss my qualifications and experience further.
Thank you for your time and consideration.
Sincerely,
Your Name[image: horizontal line]
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