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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Corporate Travel Consultant with [Company Name]. With my extensive experience in organizing and managing corporate travel, I am confident that I would be a great asset to your team.
I have been a travel consultant for the past 10 years, and in that time I have developed a strong understanding of the industry. I specialize in arranging corporate trips for small and medium- sized business, and my clients appreciate my commitment to finding the best deals and ensuring their satisfaction. I also possess excellent interpersonal and organizational skills, and I am able to coordinate with clients and travel suppliers to ensure the best service.
I am knowledgeable in all aspects of the travel industry, including airline ticket purchases, hotel bookings, car rentals, and travel insurance. I am also highly proficient in popular travel software systems such as Sabre and Apollo. Additionally, my experience in the industry has enabled me to work with diverse international cultures and customs.
I am a highly motivated and organized individual. I have a strong work ethic and I am committed to providing excellent customer service. I thrive in fast- paced, dynamic environments, and I am confident in my ability to exceed expectations.
If given the opportunity, I am certain that I can make a valuable contribution to [Company Name] by providing exceptional service to corporate clients. I look forward to discussing my qualifications with you further in person and thank you for your time and consideration.

Sincerely,

Your Name
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