


Julie Andrews
Corporate Event Planner
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
My name is [Your Name], and I am interested in the Corporate Event Planner position at [Company Name]. I am confident that my background and experience make me the perfect fit for this role.
I have three years of experience in providing exceptional customer service and event management for a range of corporate events. I currently work as an Event Coordinator for [Company Name], where I have developed a range of skills that I am confident would support me in this new role. I am highly organized and capable of multitasking, which makes me ideal for this role.
Additionally, I am an excellent communicator who is able to build rapport and maintain relationships with clients and other stakeholders. I have extensive experience in creating event plans and budgets, and I am skilled at coordinating all aspects of an event while managing multiple deadlines.
I am confident that I would be a valuable asset to [Company Name], and I am eager to contribute my skills and experience to the team. I am available for an interview at your earliest convenience, and I am happy to provide any additional information you may need.
Thank you for your time and consideration.
Sincerely,
Your Name
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