


Jenny Austin
Copy And Print Associate
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Copy and Print Associate position posted on [job website]. With my previous experience in customer service, printing and copy production, and technical support, I am confident that I can be an asset to your team.
For the past two years, I have worked as the Print Production Technician at [Company Name]. During my tenure, I used printers and copy machines to produce large- format documents and projects for the company. I was responsible for maintaining the cleanliness and functionality of the machines. I was also in charge of troubleshooting any technical issues and providing technical support for coworkers who were having trouble operating the machines.
At [Company Name], I developed an excellent understanding of customer service and was often praised by customers for my friendly and helpful demeanor. I have always taken pride in my work and in providing the best products and services to customers. I am organized, efficient, and detail- oriented, and I have extensive experience working in a fast- paced environment.
I am confident that I have the skills and the experience to be an excellent Copy and Print Associate. I am excited by the prospect of joining your team and am eager to discuss my qualifications in greater detail. I look forward to hearing from you.

Sincerely,

Your Name[image: horizontal line]
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