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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Configuration Analyst. With a master’s degree in Business Administration and four years of experience in IT, I am confident that I possess the necessary skills and knowledge to excel in this role.
In my current position at [Company], I work closely with internal clients to develop and analyze their configuration requests. I’m adept at troubleshooting complex problems and determining root causes quickly. I am also able to comprehend and explain technical topics simply, allowing all stakeholders to understand the solutions I propose.
I am comfortable with all aspects of a configuration management process, from design to implementation to support. I have experience in all areas of configuration management, including change management, release management and version control. Additionally, I have a proven track record of creating and maintaining detailed documentation of all work done.
For the past four years, I have managed the configuration of the entire enterprise server environment. I have worked to ensure that all systems are compliant with industry best practices. I have also had to manage multiple projects simultaneously, with a focus on meeting deadlines and producing high- quality work.
I am confident that I can make an immediate impact with your organization. I look forward to discussing my qualifications in greater detail and hope to schedule an interview soon.
Sincerely,
Your Name
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