


Julie Andrews
Conference Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Conference Manager at [Company]. With more than five years of experience in event coordination and conference management, I am confident that I have the skills and knowledge to be a successful, effective Conference Manager.
I am an extremely organized person with a passion for planning events and conferences. I have experience with all aspects of conference management, from the initial planning stages to the successful delivery of events. I have a proven track record of success in developing and executing events, as well as meeting tight deadlines and working with limited resources.
In addition to my professional skills, I am passionate about making a difference in my community. I volunteer my time to a number of organizations that focus on empowering underserved communities.
I am excited about the opportunity to use my skills and experience to join the team at [Company] and make a positive contribution to the success of the conferences. Please find my resume attached. I look forward to discussing my qualifications in more detail.
Thank you for your time and consideration.
Sincerely,
Your Name
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