

Jenny Austin
Computer Support Specialist
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Computer Support Specialist at [Company Name]. I am confident I can bring a unique combination of technical and customer service skills to your team.
I have five years of experience in customer service and technical support. I am well- versed in both Windows and Mac operating systems and have a strong knowledge of computer hardware and software components. I am also knowledgeable in various internet technologies and platforms such as HTML, CSS, JavaScript, and PHP.
My technical expertise is further complemented by my excellent customer service skills. I am a highly organized individual who is able to focus on customer needs and provide timely solutions. I am also great at identifying solutions for customer problems, as well as troubleshooting errors and resolving issues quickly and efficiently.
I have a strong dedication to upholding excellent customer service standards. I am a reliable team player who is always willing to go the extra mile for customers. My excellent communication and organizational skills have enabled me to build strong relationships with both internal and external customers.
I would welcome the opportunity to discuss my credentials with you in person and am confident I can make a great addition to your team.
Thank you for your time and consideration.

Sincerely,

Your Name
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