


Jenny Austin
Computer Lab Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Computer Lab Assistant at [Company Name]. I am confident that my knowledge of computer systems and experience in the educational sector make me an ideal candidate for the role.
I have a degree in Computer Science from [University Name], and have been working in the education sector for the past three years. During this time, I have gained experience in setting up, maintaining and troubleshooting computer systems, as well as providing user support. I am adept at troubleshooting and resolving hardware and software issues, and I have a proven track record of being able to quickly identify and resolve problems.
Furthermore, I have excellent customer service and communication skills. I have experience of providing support over the telephone and in- person to staff and students, and I am always professional, courteous and knowledgeable. I am also comfortable working with a variety of different software and hardware, and I am able to quickly learn and adapt to new systems.
I believe I am an ideal candidate for the position of Computer Lab Assistant at [Company Name], and I am confident that my experience and knowledge make me an ideal candidate.
Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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