


Jenny Austin
Computer Assistant 
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Computer Assistant. With extensive experience in computer operations, I am confident that I am the best candidate for the job.
I am a highly organized and detail- oriented individual with an Associate’s degree in Information Technology. Throughout my career, I have developed the skills necessary to succeed in this role. I have excellent knowledge of computer systems and possess the ability to troubleshoot and resolve any technical issues.
In addition, I have a great deal of experience in providing technical assistance to customers. I have a strong customer service background, which enables me to handle customer inquiries efficiently. I am also well versed in providing technical advice and finding solutions to any computer- related problems.
I am confident that I have the skills, experience, and educational background to be the perfect Computer Assistant for your team. I would be delighted to discuss the position and my qualifications in further detail. Please do not hesitate to contact me if you require any additional information.
Thank you for your time and consideration. I look forward to hearing from you.

Sincerely,

Your Name[image: horizontal line]
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