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4th September 20XX

Dear Hiring Manager:
My name is [Your Name], and I am excited to apply for the Compliance Manager position at [Company Name].
I have five years of experience in the compliance and audit field, most recently working as a Compliance Manager for a national organization. In my current role, I have managed the development and implementation of regulatory compliance programs in accordance with established policies and procedures. I have also developed and maintained relationships with regulators, auditors, and other external stakeholders.
I possess the skills and knowledge to develop, maintain and enforce compliance standards, as well as document and report findings to upper management. My experience includes preparing and presenting assessments and recommendations to ensure regulatory compliance, overseeing internal investigations and resolution of matters, and assessing and monitoring risk areas.
In addition to my experience, I have earned a Master of Business Administration degree in Business Analytics from [University Name], and I am a Certified Regulatory Compliance Manager (CRCM). I have the knowledge, expertise and dedication to ensure that your organization remains compliant with the necessary laws and regulations.
I am confident that I would be an asset to your compliance team and am available for an interview at your convenience. Thank you for your time and consideration. I look forward to hearing from you.
Thank you for your time and consideration.
Sincerely,
Your Name[image: horizontal line]
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