

Jenny Austin
Community Volunteer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in volunteering with your [Name of Organization]. As an experienced volunteer, I am eager to contribute my skills and energy to your organization’s mission.
I have five years of experience working in the non- profit sector. During this time, I have been able to develop strong organizational, communication and problem solving skills. I am confident that these skills will be beneficial to your team.
I am particularly drawn to the [Name of Organization] because of its focus on [vision and mission of the organization]. I believe that my experience and respect for [mission] will enable me to make a meaningful contribution to this important work.
I am available for an interview at your convenience and I am eager to learn more about the opportunities available. Please feel free to contact me via [email or phone number].
Thank you for your time and consideration.

Sincerely,

Your Name
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