


Julie Andrews
Commodity Buyer
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to apply for the position of Commodity Buyer with your organization. With my extensive experience in procurement in a range of industries, I am confident that I can make a significant and positive contribution to your team.
I have worked in procurement for over 10 years, and within this time I have sourced commodities for a variety of companies. My purchasing background consists of a broad range of products such as raw materials, parts, and components. I am also familiar with negotiating contracts and managing relationships with suppliers. My ability to effectively identify and solve problems, prioritize tasks and work with a sense of urgency, set me apart from other candidates.
In addition, I have a strong working knowledge of advanced software applications, such as Microsoft Office and SAP, which have enabled me to manage my workload efficiently and successfully. My keen attention to detail has helped me to ensure that our commodities are of the highest quality standards, while also staying within budgetary limits.
I believe my qualifications, experience and abilities make me an ideal candidate for this role. I look forward to discussing this position in further detail and I am available at your convenience.
Thank you for your consideration.
Sincerely,
Your Name
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