


Jenny Austin
Client Relations Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Client Relations Manager at your company. After learning about the position through [source], I am confident that my skills and experience make me an ideal candidate for the opportunity.
I have a proven track record of success in client relations management, working with clients to find solutions to their unique business needs. I have extensive experience working in both the corporate and startup environments and have effectively managed client relationships in both. My primary focus as a Client Relations Manager has been on seeking out and understanding the needs of my clients while providing them with exceptional customer service.
I am highly organized and detail- oriented and I believe that my ability to think on my feet and develop strategies to meet client objectives make me an excellent fit for your company. In addition, I am an excellent verbal and written communicator which is paramount in this role. I am also adept at providing feedback and cultivating lasting relationships with clients.
I am confident that I possess the skills and qualifications to be an asset to your team and I am excited at the prospect of contributing to the success of your organization. I firmly believe that my expertise, drive, and dedication make me an ideal candidate for this position. I look forward to hearing from you soon to discuss this opportunity further.
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