


Jenny Austin
Client Executive
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Client Executive position at [Company Name]. With a Bachelor’s degree in Business Administration and over ten years of client services experience, I am confident I am the ideal candidate to join your team.
Throughout my career, I have developed a strong passion for understanding customer needs and furnishing exceptional service. At my previous position, I created and managed a system to track customer grievances, complaints, and feedback, which drastically improved the customer experience and elevated the satisfaction levels.
My comprehensive industry experience and professional qualifications allow me to lead and effectively manage customer service operations. I am skilled in developing and implementing exceptional customer service strategies and initiatives that result in outstanding client engagement and long- term relationships. In addition, I have a proven track record of identifying potential growth opportunities, creating tailored solutions, and monitoring customer interactions.
I am confident that I can significantly contribute to the success of your team and would welcome the opportunity to discuss my qualifications in more detail. Thank you for your time and consideration.

Sincerely,

Your Name[image: horizontal line]
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