


Jenny Austin
Client Adviso
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am excited to apply for the position of Client Advisor at [Company Name]. With my extensive experience in customer service and account management, I am confident that I can bring a unique set of skills to the team.
I have been a Client Advisor for the past [number of] years, and I understand the importance of providing excellent customer service and building strong relationships with clients. I have extensive knowledge of the industry, which allows me to quickly identify customer needs and provide solutions that meet their individual requirements. With my ability to effectively manage accounts, I am able to ensure customer satisfaction and loyalty.
In my current role, I have been responsible for providing customer support, managing customer accounts, and identifying opportunities to increase customer retention. I have also trained and supervised new customer service representatives and have developed effective strategies for addressing customer concerns.
My commitment to customer service, combined with my strong problem- solving skills and dedication to providing solutions, make me an ideal candidate for this position. I am confident that I can effectively manage client accounts, foster strong customer relationships, and represent your company in a professional manner.
Thank you for your time and consideration. I look forward to hearing from you soon.

Sincerely,
Your Name[image: horizontal line]
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