


Jenny Austin
Client Account Manager
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am applying for the position of Client Account Manager, as advertised on [Job Board]. With my previous experience working in customer service and account management, I am confident that I have the necessary skills to excel in this role.
I am passionate about creating effective customer relationships and providing the best support possible. I have demonstrated success in building strong client relationships, creating tailored solutions for each customer, and delivery of exceptional customer service.
I have a strong background in account management and client relations. During my time in account management I have achieved great results such as reducing client churn by 25%, increasing customer satisfaction ratings by 30%, and developing effective customer service processes. I am proficient in Salesforce, Microsoft Office, and other relevant software.
In addition to my professional experience, I am an excellent communicator and team player. I am highly motivated, organized, and detail- oriented, and I always strive to deliver the best results.
I am confident that my strong customer service and account management experience, combined with my excellent communication skills, make me an ideal candidate for the role of Client Account Manager. I am excited about the prospect of working with your team and further developing my skills.
Thank you for your time and consideration.
Sincerely,

Your Name
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