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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Case Manager Assistant with [Company Name]. With my background in social work, I am confident that I have the skills and knowledge needed to excel in this role.
I have been working in the social work and case management field for the past five years. During this time, I developed strong knowledge of the field and gained valuable experience working with a wide range of clients. I have a deep understanding of the complexities and nuances of case management, and I am able to quickly assess the needs of any given client and create an appropriate plan of care.
I am also a personable and organized individual with the ability to build rapport easily with clients and colleagues alike. I am skilled in both verbal and written communication and I have demonstrated my ability to collaborate effectively with both internal and external stakeholders. In addition, I have a good understanding of relevant policies and procedures and I am able to implement them in an effective manner.
I am a team player and I am passionate about helping clients achieve the best outcomes possible. I am confident that I am the ideal candidate for the Case Manager Assistant position and I am excited at the prospect of joining your team.
Thank you for taking the time to review my application and I look forward to discussing my qualifications further in an interview.

Sincerely,

Your Name
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