

Jenny Austin
Case Aide
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com
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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
My name is [Name] and I am writing to apply for the position of Case Aide with [Organization]. I believe my qualifications, experience and enthusiasm make me a great fit for this role.
I have a Bachelor’s degree in Psychology, which has prepared me well for this position. I have strong analytical and problem- solving skills, and the ability to work with people of diverse backgrounds and personalities. I have an excellent understanding of the social services system, including public assistance, legal issues, and mental health services.
My experience as a Case Aide includes working with clients to help them find and access services. I have good knowledge of the various assistance programs and am adept at helping clients develop plans for self- sufficiency and financial stability. I have excellent communication skills, both verbal and written, and I am able to maintain a positive, professional relationship with clients. I am also experienced in using data entry software, spreadsheets, and other computer programs.
I am highly organized and I am able to prioritize tasks effectively. I am also compassionate and patient, which has enabled me to effectively support people in vulnerable situations. I am certain I could use my skills and experience to make a positive contribution to your team.
I am confident that I could bring a fresh perspective and enthusiasm to the position of Case Aide, and I look forward to hearing from you. Thank you for your time.

Sincerely,

Your Name
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