


Julie Andrews
Buying Assistant
123 Your Street, Your City, ST 12345, (123) 456-7890, email@maxresumes.com[image: horizontal line]
4th September 20XX

Dear [Hiring Manager],
I am writing to express my interest in a position as a buying assistant. As an ambitious and hardworking individual with a passion for fashion and an eye for detail, I believe I am an ideal candidate for this role.
I have over four years of experience in the retail industry, including two years of experience as a buying assistant. I have a deep understanding of the retail industry, with a thorough understanding of product lines, pricing strategies, and inventory management. I have also gained invaluable experience in dealing with suppliers, negotiating contracts, and ensuring customer satisfaction.
I have excellent organizational skills, am highly detail- oriented, and have a strong ability to multitask effectively. I am adept in using Microsoft Office Suite to create reports on consumer trends and market analysis. I am also familiar with using data management software to keep track of inventory.
I am confident that I will be a valuable asset to your team. I am a motivated self- starter, with an eagerness to contribute to the success of the company. I am confident that I can help you reach your goals.
Thank you for your consideration.
Sincerely,
Your Name
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