


Jenny Austin
Butler
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Butler position at [Name of Company]. With my experience in providing exceptional customer service and hospitality, combined with my superior attention to detail, I believe I am an ideal candidate for the role.
I have a great deal of experience providing comprehensive hospitality and guest services in high- end residences. I have an extensive background in providing butler services such as chauffeuring, housekeeping, laundry, and taking care of other domestic needs. Additionally, I have experience with food and beverage service, including managing special diets and menus.
I possess excellent organizational skills, and I am highly proficient in maintaining detailed inventories of items and supplies. I am also knowledgeable in a variety of computer programs and applications, such as Microsoft Office Suite and Outlook.
I am confident that I can provide the highest level of service. I am highly personable, discreet, and professional in my interactions, and I take pride in my ability to anticipate the needs of my employers.
I am confident that I would be an asset to your team and organization. Please do not hesitate to contact me if you have any questions or would like to discuss my qualifications further. I look forward to hearing from you.
Thank you for your time and consideration.
Sincerely,

Your Name[image: horizontal line]
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