


Jenny Austin
Associate Editor
123 Your Street, Your City, ST 12345, (123) 456-7890, email@example.com[image: horizontal line]
4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Associate Editor position at [publication]. With my enthusiasm for the written word and my deep knowledge of the publishing industry, I am confident that I am the best candidate for the job.
As an experienced editor, I have worked on a variety of publications in the past. I have established strong relationships with authors, ensuring that their work reaches its fullest potential. I also have an eye for detail and have no issues with making difficult decisions or pushing back when necessary. My work has been published both in print and online, and I have a proven track record of consistently delivering pieces that attract a wide audience.
On top of my editorial experience, I possess a Bachelor’s degree in Journalism and an MBA in Media Management. My skills and experience in multimedia content and digital publishing are outstanding. I am also proficient in Word and other editing programs, as well as Adobe Creative Suite.
I am passionate about the publishing industry and I am confident that I can make a positive and lasting impact on [publication]. I look forward to discussing my qualifications in further detail and thank you for your consideration.
Thank you for considering my application. I look forward to learning more about this position and am excited to discuss how I could be a valuable asset to your team.

Sincerely,

Your Name[image: horizontal line]
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