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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Assistant Athletic Director position at [Name of College]. With my extensive background in intercollegiate athletics, coaching and administration, I am confident that I will be an asset to your athletic department.
Throughout my career, I have developed a successful track record in athletic administration. I have worked in various capacities with successful athletic departments, including [Name of University] and [Name of University]. As Assistant Athletic Director, I have been responsible for managing the budget, overseeing recruiting and compliance processes, and communicating with external constituents. I have also been involved in game day operations, fundraising, and event management.
I have a strong commitment to the academic success of student- athletes and have gained a reputation for developing successful strategies to improve graduation rates, academic performances, and overall student- athlete development. My successful career in intercollegiate athletics has provided me with the skills and experience necessary to achieve success in this position.
My experience, combined with my enthusiasm for developing and growing teams and organizations, would make me an ideal addition to your athletic department. I am confident that I have the knowledge, experience, and drive to bring success to your program and look forward to discussing the position in further detail.
Thank you for your consideration.

Sincerely,

Your Name
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