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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Activity Director position at [Organization Name]. With my combination of experience in planning and budgeting for special events, as well as managing and leading activities for senior citizens, I feel that I am uniquely qualified for this role.
I have a Bachelor’s degree in Recreation and Leisure Management that has given me the expertise to create engaging recreational activities for seniors. My current role as an Activity Director for a long- term care facility has given me the opportunity to take on a wide range of challenges and develop creative solutions. My leadership style is one of enthusiasm and encouragement.
I am an excellent communicator and team player and have a proven track record of working collaboratively with others. My problem- solving skills make me resilient to challenges and I have the ability to think quickly on my feet. I am well- versed in budgeting and have applied my financial acumen to activities and events I have planned.
I am highly organized and efficient, and I am confident that I can be of value to [Organization Name]. I have attached my resume and would be delighted to meet with you to discuss the position in further detail.
Thank you for your time and consideration.

Sincerely,

Your Name
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