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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the Activity Coordinator position at [Company Name]. As an enthusiastic, people- oriented individual with a background in recreation and event planning, I believe I have the necessary skills and experience to excel in this role.
I have a Bachelor’s degree in Recreation and Leisure Studies, along with four years of relevant work experience as an Activity Coordinator. During my time in this role, I have proven my ability to coordinate and oversee activities, as well as provide guidance and support to staff to ensure the successful completion of projects. I am highly organized and have a keen eye for detail, which has enabled me to plan and execute activities, trips, and events that have been well- received by my employers.
My commitment to providing excellent customer service and dedication to creating a diverse range of activities makes me an ideal candidate for this position. I am confident that I can help bring new and exciting ideas to the team, while ensuring that each activity is professionally planned and executed. I am also highly motivated to enhance the customer experience, and I am willing to go the extra mile to ensure that all guests have the best possible experience.
I am excited to bring my skills and experience to your organization. I look forward to discussing my candidacy in further detail at an interview.

Sincerely,

Your Name
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