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4th September 20XX
[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to express my interest in the Activity Aide position with [Company]. With my experience in providing quality recreational, educational and social activities to help maximize the physical, mental, and emotional well- being of elderly, disabled and special needs individuals, I am confident I can make a positive contribution to your team.
I have been working with this population for the past five years, and my experience includes developing, organizing and supervising recreational, educational and social activities for the elderly and disabled. I am skilled at leading activities that foster physical, cognitive, and emotional well- being, as well as assisting individuals with everyday tasks. I enjoy helping others, and make it a priority to ensure that everyone is comfortable in the activity environment.
In addition to activity planning and execution, I also possess strong administrative skills. I am proficient with Microsoft Office, and can create detailed reports to track progress and progress notes. I am comfortable handling monetary transactions, ordering supplies and answering phone calls. My commitment to providing the best care possible has earned me the respect of coworkers and supervisors alike.
I would love to discuss my qualifications and my passion for working with elderly and disabled individuals further. Please feel free to contact me at your convenience.
Thank you for your time and consideration.

Sincerely,

Your Name
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