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4th September 20XX

[Hiring Manager]
123 Address St 
Anytown, ST 12345
Dear [Hiring Manager],
I am writing to apply for the position of Access Control Specialist with [Company Name]. With several years of experience in the security industry, I believe I am a great fit for your role.
As an Access Control Specialist, I have extensive experience in installing, configuring, and troubleshooting access control systems. I have worked with a variety of different systems including RFID, Biometric, and CCTV. In addition, I am familiar with the National Fire Protection Association guidelines and can provide advice on access control policies and procedures. I am also comfortable training users on the use of access control systems.
I have a strong customer service background and I am confident in my ability to answer customer inquiries in a timely, professional manner. I am comfortable working independently and as part of a team, and I have the organizational and communication skills needed to ensure that projects are completed successfully.
I am confident that my experience and skills make me an ideal candidate for the position of Access Control Specialist. I would welcome the opportunity to discuss this position with you further and show you how I can make a valuable contribution to your team. I have attached my resume for your review and I look forward to hearing from you soon.

Sincerely,

Your Name
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